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StarReports Quick Step Guide - Demonstration Mode 
 

1. Go to www.StarReports.net 
 

 
 

Remember that you can find additional information on the purple side bars or 
by clicking the find out more links 

 

2. Click Reports 

 
 

 

3. Select a Class from the list - the class details will appear below 
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4. Click the  button 
 
 

5. Select a Pupil from the list - the pupil’s details will appear below 
 

 
 

 

6. Click the  button 
 

 

7. Choose a template to begin your report, either a blank report    
or one of the preset templates 

 

 
 



StarReports Quick Step Guide - Demo Mode  3 of 3 

 
 

 
 

8. Select appropriate choices from the Statement window on the left   

The report text will appear in the Preview window on the right 
 

 
 

 

 

9. When report is completed, click  
 
 

10. Set the Report Options and click Preview to view the formatted 
report 

 

 
 

 

11. Click  to go back to the home page 
 

 


